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ABOUT THESE ANNEXES

ASHRAE SSPC 300 (Standing Standard Project Committee 300) was established to coordinate several
ASHRAE standards and guidelines that deal with the commissioning process and its implementation.
Part of this coordination effort extends to ensuring that the informative annexes referred to by the
various commissioning standards and guidelines are aligned and current. SSPC 300, with the agreement
of ASHRAE standards and publications, has developed common annexes that are part of more than one
commissioning standard or guideline. These common annexes are being systematically removed from
within the respective referring standards and guidelines and placed here on the SSPC 300 website. This
allows, for example, the annex addressing Basis of Design to be coordinated across the five standards
and guidelines that refer to it and to be kept current through a process of ongoing review and revision.

Each of the annexes on this website has been developed by one or more subcommittees of SSPC 300,
reviewed by members of the subcommittee(s), and approved for posting as an official annex by SSPC
300. Each annex has then been reviewed by ASHRAE Standards and ASHRAE Publications staff for
conformance with ASHRAE expectations for quality. Although informative, the annexes herein are
formal elements of the ASHRAE standards and guidelines that refer to them. Likewise, these annexes are
not stand-alone elements—and should only be used in conjunction with a referring standard or
guideline. These annexes are copyrighted by ASHRAE and may be used only in conformance with such
copyright provisions.

The term annex on this website refers to information that supplements more than one commissioning
standard or guideline. Thus, all these annexes are “common annexes” that apply to multiple
commissioning process or application situations. [The term appendix is used by SSPC 300 to describe
supplemental material that is either normative in nature or that is informative but only applicable to a
single standard or guideline. Appendices are not published on this website and are instead published as
a part of the standard or guideline that uses them.]

The matrix below provides a mapping of the annexes available on this website and their linkages to
specific commissioning standards and guidelines. This matrix is provided for navigational purposes only
and is not part of any standard or guideline.



Annex | Informative Annex Title
No.
1 Cx Process Documentation Matrix
2 Quality Based Sampling
3 Initiating the Cx Process
4 Owner's Project Requirements
5 Commissioning Process Plan
6 Basis of Design
7 Cx Specifications
8 Design Review and Report
9 Submittal Review and Report
11 Issues and Resolution Log
12 Systems Manual
13 Training Plans and Records
14 End of Warranty Commissioning
15 Cx Progress Report
16 Commissioning Resources
19 Cx Request for Qualifications (RFQ)
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